
   

PAT Governance Clerk 

Grade 5, Point 11, starting salary £11.27 per hour. Pay Award Pending. 

Start date ASAP. 

The post is permanent and you will be salaried for a minimum of 130 hours per year 

(per School), spread across term time only. 

We currently have an opportunity for someone to join and make a significant contribution to 

the work of our Trust governance team.  The postholder will provide a professional clerking 

service to the committees of our Trust Board, and include leading on those duties in specific 

schools..  On occasion and by negotiation there may be other duties required such as 

covering other meetings or project based work and these will incur additional hours and pay. 

Tasks include proactive agenda setting and minute taking, attending pre-school, after-

school and/or evening meetings at the school, attending governance training and team 

meetings and, after suitable training, advising Trustees and Committee Members about 

process and their legal responsibilities.   

Applicants will be passionate about education and about giving children the best 

opportunities.  You will possess high level ICT skills in Microsoft Office applications, a good 

level of written English, as well as integrity and reliability.  You will be well organised and will 

love attention to detail.  The pre- and post-meeting work can be done at home. 

The Palladian Academy Trust (PAT) is a strong trust of 10 schools, based in Bath and Wiltshire 

working together in partnership for the benefit of our children’s education.  The group of 

geographically close secondary, primary, infant and junior schools is building on existing good 

practice and collaborative work. We seek to retain the ethos and identity of each school while 

enjoying and exploring the benefits of partnership.  Everyone who works at the trust is 

committed to our vision of “The best futures for all through excellent and 

equitable opportunities”.  We seek to ensure that all our work is underpinned by our 

values of Respect, Trust, Courage and Curiosity.  Through these we see ourselves as working 

towards equality of opportunity and to providing the best possible education for the students 

who are our responsibility.  

 

Palladian Academy Trust is committed to safeguarding and promoting the welfare of children and the 

successful applicant will need to undertake a criminal record check via the DBS. 

We do not accept CVs as part of our Recruitment policy, if you would like to apply for an application 

form or find out more about the role please contact l.pennycook@palladianacademytrust.com 

Closing 9am Friday 3 December 2021 
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